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Dear Families, 

 

Welcome to Glorietta Elementary School. The staff and I look forward to 

providing your children with stimulating and challenging educational opportunities 

throughout the school year. Glorietta School is a community of learners; we will 

provide a safe, nurturing environment, which supports and encourages the 

intellectual and social development of our students. We believe the responsibility 

for learning is shared by students, teachers and parents. Together we continue to 

build a school of excellence. 

 

The school uses various forums to relay information to families. A weekly Friday 

eNews (Gabette) with quick updates and reminders of upcoming events and a 

monthly Glorietta Parent Club newsletter, which contains much more in-depth 

information. Many teachers also use email for newsletters and parent 

communication. Glorietta  has a very informative website, 

http://www.orindaschools.org/glorietta. Please take some time to review this site 

and learn more about our school. Our goal this year is to become less dependent on 

paper and encourage parents and staff to post information on the school website.  

 

All staff members at Glorietta have e-mail and the addresses can be accessed via 

the school website listed above. Each child will receive a Friday Folder and it is 

used to send weekly school notices and information home to parents. All students 

are expected to take their folder home on Friday and return it to school on Monday. 

The vital link in this system is your child, who must assume the responsibility for 

taking the folder home and bringing it back to school. 

 

This handbook has been prepared to provide families and students with basic 

information regarding the various policies, procedures, activities, events, and 

programs that are available at Glorietta School. We all look forward to becoming 

an important part of your childôs life! 

 

Warmly, 

 

Wendy Sparks, Principal 

The Glorietta Staff 

 

 

 

http://www.orindaschools.org/glorietta
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The Gopher Code: 
 

Hurt no one on the inside or outside 

Respect our school and all property 

Be responsible for what we say and do 
 

 

 

Building Good Character Throughout the Year 
 

RESPECT 

 Use good manners, not bad language  

 Be considerate; honor the feelings of others  

 Deal peacefully with anger, insults, and disagreement 

August 

September 

 

POSITIVE ATTITUDE 

 Believe in yourself - do your best 

 Look for helpful solutions ï not complaining  

 Show compassion and gratitude  toward others 

October 

November 

EMPATHY & COMPASSION 

 Be kind to self, others and the environment  

 Help others in need  

 Be forgiving 

December 

January 

HONESTY 

 Tell the truth  

 Donôt cheat or steal 

 Be trustworthy 

February 

RESPONSIBILITY 

 Do what you are supposed to do  

 Always do your best  

 Be accountable for your choices 

March 

April  

SELF- DISCIPLINE 

 Practice self-control  

 Set goals and work toward them  

 Strive for personal improvement 

May 

June 
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                            Glorietta School Staff 2010-2011 
 

Kindergarten Mr. Jim Bartleman X6362 Ms. Sarah Johnson X6367 

 Mrs. Nancy English X6363   

     

1st Grade Mrs. Carol Levin  

Mrs. Terry Schrittwieser 

X6387 

X6364 

Ms. Adriana Scalise X6361 

 Mr. Charles Shannon X6356   

     

2
nd

 Grade Mrs. Stacy Howard/ 

Mrs. Regina Occhiogrosso 

X6365 Mrs. Kathrynn Kang X6366 

 Mrs. Erin Miller X6368 Mrs. Erica Eldridge X6379 

     

2
nd

/ 3
rd

 

Grade 

Ms. Sue Johnson X6371   

     

3
rd

 Grade Mrs. Emily Cashen X6373  X6370 

 Mr. David Wilson X6372   

     

4
th
 Grade Mrs. Gail Ronneberg X6375 Ms. Michelle Bello X6378 

 Ms. Kate Riedell X6380   

     

5
th
 Grade Mrs. Amy Alessi X6374 Ms. Allison Bingham X6349 

 Mrs. Caroline Nolan X6377   

 

Principal         Ms. Wendy Sparks X6350 

Art       Mrs. Susan Zib X6360 

Computer Instructor      X 

Classroom Music    Mr. Ron Pickett X6382 

Instrumental Music    Mr. David Uyeno X6372 

Resource    Mrs. Bridget Goodwin X6355 

Psychologist    Mrs. Eloise Rodgers X6354 

Speech    Mrs. Debra Schantz X6353 

P.E.    Ms. Karen Fazio / Ms. Crystal Spike X6388 / X6389 

Secretary    Mrs. Cheryl McNair X6350 

Clerk    Mr. Wayne Ronneberg X6351 

Head Custodian    Mr. Nolan Hornbuckle X6359 

Custodian    Mr. Alan Dickson X 

Science Portable    Mrs. Karlen Harriman X 
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AFTER REVIEWING THIS HANDBOOK WITH YOUR 

CHILDREN PLEASE PRINT A COPY OF THIS FOR M AND 

RETURN IT TO YOUR CHILDôS CLASSROOM TEACHER 
 

Last Name of Student:_____________________________________ 

 

This must be signed, dated and returned to your youngest childôs teacher as soon as possible, but 

no later than September 16th. 

 

 

GLORIETTA SCHOOL Handbook Acknowledgement Form 2010-2011 
I have received the Glorietta School Student & Parent Handbook. I have read and discussed the 

Student Behavior section with my child(ren). I understand that there are Rules and Expectations 

for Student Behavior, which have been developed to insure a safe, orderly, respectful school 

community. 

Date:  ________________ 

Printed Name of Student_________________________ 

Teacher/Grade_________________________ 

Printed Name of Parent/Guardian  _________________________ 

Signature of Parent/Guardian _________________________ 
 

 

MEDIA PHOTOGRAPHS OF STUDENTS 
On occasion, we photograph or videotape students to publicize accomplishments or school 

programs in area newspapers, TV broadcasts or on our web page. If you DO NOT want your 

childôs photos or videos published, please sign and date the form below and return to school by 

the above date. 

 

I DO NOT wish to have my child(ren), as named above, to be photographed for any media 

publications. I understand that this only applies to individual or small group photos in which 

children can be easily identified by name. 

 

Date: 

 

Signature of Parent/Guardian 

 

(Sign only if you DO NOT want you child photographed/videotaped during school-related 

activities.) 
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Dear Families, 

 

I want to take this opportunity to share with you our feelings about open communication. 

Everyone at Glorietta works hard in the best interest of our students. Occasionally something 

comes up in the classroom that is concerning to you as a parent. I want to encourage you to go 

directly to your classroom teacher to discuss your worry.  In most cases things can be resolved 

quite easily! If your concerns remain after working with your teacher, I am happy to work with 

you as well. 

 

If a concern really turns into a complaint, we have board policy that clearly states process. While 

I do not anticipate such a need, it is available for your viewing and use. 

 

The Orinda board policy manual is available on GAMUT online http://www.gamutonline.net 

(accessible as well through the district website http://www.orindaschools.org under District Info 

and then Board Policy) 

 

Log on with username: Orinda  and password: public 

 

The site is searchable by text, code, or subject, and you may print out any board bylaw, policy, or 

administrative regulation. 

In this case select code and enter 1312.1 

 

Open communication is key to a healthy school environment!  

 

 

 

http://www.gamutonline.net/
http://www.orindaschools.org/
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ABSENCES 
 In order to be certain all of our students are accounted for each morning, we have 
implemented the following procedures: If your child is absent for any reason, please call the 
school no later than 8:30am on the day of the absence. The 24-hour attendance number, 258-
6385, is answered by an answering machine. You will be asked to state the following: 
¸ƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜΣ ǇƭŜŀǎŜ ǎǇŜƭƭ ǘƘŜ ƭŀǎǘ ƴŀƳŜ 
Estimated length of absence 
Your name and relationship to the child 
Please help us eliminate unnecessary phone calls to you by using our attendance number. If 
your child shows symptoms of illness, please do not send him/her to school. Your child should 
be fever free for 24 hours before returning to school. Prolonged illness or communicable 
diseases should be reported to the school office as soon as possible. For ALL absences the 
school must have parent contact. If you have not called the school, please send a note stating 
the dates and the reason for the absence. The State requires us to keep accurate records of 
absences. However, the State of California no longer recognizes absences for illness, injury, 
medical or dental appointments or family funerals as acceptable absences for funding 
purposes.  
 

ACADEMIC PROGRAMS 
The curriculum of Glorietta School and the Orinda Union School District provides a strong 
academic program. All students receive instruction in reading and literature, written and oral 
language, mathematics, history and social studies, science, health, art, music, library skills, 
computer science and physical education. The following school philosophy statement reflects 
the commitment of our teachers to help each student learn to his or her fullest potential. 
 

                                      SCHOOL PHILOSOPHY 
At Glorietta School we foster three areas of education for every student: academic, social, and 

inner self. We continue to work to provide a learning environment where every child has the 

opportunity to maximize his or her potential in order to: 

Master the basic skills needed for reading, writing, speaking, listening, and performing 

mathematical operations. 

Acquire knowledge in literature, mathematics, the natural sciences, the social sciences, and the 

fine arts, and develop skills in physical education and motor activities. 

Develop the ability to think creatively, to use and evaluate information, to apply logic, to think 

rationally and to solve problems. 

Develop a sense of responsibility, a respect for self, and sensitivity toward others. 

Experience the joy of learning. 
 

ART 

Our art teacher, funded by the EFO and the PC provides standards based art lessons to students 

in grades 1-5. Grade level art projects can be viewed at our on-line museum by going to the 

OUSD web site and clicking on Art Showcase and then Glorietta. 
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THINK FIRST 

The Think First program goes hand in hand with the six character traits emphasized throughout 

the school: Respect, Honesty, Positive Attitude, Responsibility, Self-Discipline and Empathy and 

Compassion. The program includes the California State adopted Second Step Anti Bullying 

curriculum. Many staff and faculty have been trained to implement this program both in class 

and during recess and lunches.  Trained parent volunteers conduct student lessons over a period 

of several weeks. Students are given specific strategies for problem solving and dealing with 

anger. Fourth and fifth grade students are given additional information related to tobacco and 

alcohol abuse. Glorietta parents are encouraged to volunteer their time to serve as docents. 

 

LIBRARY 

All students are scheduled to visit the library and have the opportunity to check out a book from 

the school library. There are parent education materials available for check out. 

 
MUSIC 

Credentialed vocal and instrumental teachers funded by the Education Foundation of Orinda 

provide music instruction. K-5 students have scheduled pullout music classes, which teach note 

reading, harmony, and music appreciation. For 4th and 5th grades, instrumental music lessons 

are available on string, brass, woodwind and percussion instruments. 

 

SCIENCE 

All 4
th
 and 5

th
 grade students participate in a standards based, hands-on program taught by 

credentialed teachers. Students in kindergarten through 3
rd

 grade receive science instruction from 

their classroom teachers.  

 
PHYSICAL EDUCATION 

In addition to the program provided by the classroom teacher, Parentsô Club provides a 

credentialed Physical Education teacher. The P.E. teacher meets twice weekly with students in 

grades first through fifth. Training is provided in physical fitness exercises, group cooperative 

games, team games, basic skill development, and for state mandated physical fitness testing. 

There is an emphasis on the development of good sportsmanship. Students in grades three, four 

and five participate in Rotary Field Day, an annual all-Orinda event held in May. State law 

requires participation in physical education activities unless a student presents the teacher with a 

valid excuse from his parent or doctor. If you feel your child needs to be excused, please provide 

the necessary note, stating the reason. Children are also advised that any clothing inhibiting 

participation in activities is not appropriate for school. It is important that children wear athletic 

shoes on P.E. days. 

 

BACK TO SCHOOL NIGHT 
This annual school event is held in September. Parents visit their child's classroom to hear the 

teacher present the curriculum expectations and the special activities for the year. Room parents 

highlight Parentsô Club activities and invite participation. (Children are not to attend Back to 

School Night meetings) 
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BEFORE/AFTER SCHOOL CLUB (BASC) 
The BASC is known as the GOPHER CLUB  and is a program sponsored by the Glorietta 

Parents' Club. It provides quality adult supervision and planned activities for Glorietta students 

on all days school is in session. Activities vary and may include art, cooking, science, sports, 

movies, computer, and supervised play in a warm and caring atmosphere. The club is available 

on a drop-in basis. The Parent Child Agreement form must be signed and on file before your 

child may attend Gopher Club. Hours are 7:00 a.m. to 6:00 p.m. Nutritious snacks are served in 

the afternoon. Detailed information regarding fees and hours is sent home prior to the beginning 

of school and is available in the school office... You may call the Gopher Club direct at 254-

1726. 

 

 

BEHAVIOR EXPECTATIONS 
Glorietta School, in alignment with the OUSD, has developed a Character Education program 

using the Think First and Conflict Resolution programs to teach and foster six character traits:  

Respect, Responsibility, Honesty, Positive Attitude, and Self-Discipline and Empathy. Our Goals 

of Best Work, Best Behavior and Best Attitude will be taught and reinforced through modeling, 

school-wide assemblies and recognition programs and classroom programs. 
 

Within a framework which values equally the contribution of every individual, students will 

develop a strong sense of respect for all people and the school environment. They will develop 

communication and conflict resolution skills, along with an understanding of the relationship 

between an action and its logical consequences. 
 

Glorietta staff members have developed rules and procedures to promote a consistent, safe and 

respectful learning environment. School rules are taught to develop consideration for others and 

to reinforce safe work and play habits. Part of our role as adults is to help students increasingly 

assume responsibility for their own actions. Clear and willful violations of necessary rules are 

never accepted. It is understood, however, that the process of growing involves the testing of 

limits, and the making of mistakes. We perceive it as important that the child who has made an 

error in judgment, who has violated a safety or conduct rule and has had the mistake pointed out 

to him or her, will make an honest effort to improve and learn from their mistakes. 
 

All staff and adult volunteers are responsible for monitoring student behavior. They will 

reinforce positive behavior whenever noticed (Verbal praise, Gopher Gold Cards).  Staff will 

respond consistently and immediately to observed/reported infractions of school rules, enforcing 

consequences and problem solving strategies with students. Adult supervisors will respond 

immediately to physical conflict.  Consequences will be closely related to the infraction. 

Depending on the event, they may include:  

Consequences: 

 Time out  

 Think Sheet ïstudents write and reflect on behavior (teacher discretion) 

 Office Referral Slip for fighting, swearing, or other behavior deemed inappropriate 

 ñTalk It Outò (Conflict Resolution) session with all parties involved and an adult 

(teacher, yard duty or principal)  

 Removal from a recess activity  

 Temporary or permanent loss of a privilege (e.g. football, swings, wall ball)  
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 Meeting individually with the principal  

 Phone call/conference with parents    

 Suspension from school as outlined in the Orinda Union District Suspension Policy.  

 
 

Disciplinary Procedures: Due Process 
Before a student is suspended, an informal conference will be held between the student, the 

principal or principalôs designee, and whenever practical, the teacher or supervisor who referred 

the student for disciplinary action. At this conference, the student shall be informed of the reason 

for the disciplinary action and the evidence against him/her and shall be given the opportunity to 

present his/her defense. 

A student may be suspended without a conference if it is determined that an emergency situation 

exists. ñEmergency situationò means that the situation presents a clear and present danger to the 

lives, safety, or health of students or school personnel. Under these circumstances, a conference 

will be held no later than 72 hours from the time of this suspension. 

 

School Suspensions 
Suspension is defined as ñremoval of a pupil from ongoing classroom instruction for adjustment 

purposes.ò  (Education Code 48925[d])   Students suspended from school are restricted from 

school activities (e.g. school dances, athletic teams) for one month. Repeat offenders will be 

subject to additional sanctions. 

 

Make-up Work while on Suspension 
A suspended student shall be allowed to complete all assignments and tests missed during the 

suspension that can be reasonably provided and, upon satisfactory completion, shall be given full 

credit. The student must request the make-up work within three (3) days of his/her return from 

suspension.  
 

Grounds for Suspension or Expulsion (Education Code 49000) 
A student shall not be suspended from school or recommended for expulsion unless the 

superintendent or the principal of the school in which the student is enrolled determines that the 

student has: 

 

(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another 

person, or (2) Willfully used force or violence upon the person of another, except in self 

defense. 

Possess, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object. 

Unless, in case of possession of any such object, the student had obtained written 

permission to possess the item from a certified school employee, which is concurred in 

by the principal or principalôs designee. 

Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any 

controlled substance, listed in Chapter 2 of the Health and Safety Code, an alcoholic 

beverage, or an intoxicant of any kind. 

Unlawfully offered, arranged or negotiated to sell any controlled substance, listed in Chapter 

2 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and 

then either sold, delivered, or otherwise furnished to any person another liquid, substance, 
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or material and represented the liquid, substance, or material as a controlled substance, 

alcoholic beverage or intoxicant. 

Committed or attempted to commit robbery or extortion. 

Caused or attempted to cause damage to school property or private property. 

Stole or attempted to steal school property or private property. 

Possessed or used tobacco, or any products containing tobacco or nicotine products. 

Committed an obscene act or engaged in habitual profanity or vulgarity. 

Unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in 

Section 11014.5 of the Health and Safety Code. 

Disrupted school activities or otherwise willfully defied the valid authority of supervisors, 

teachers, administrators, school officials, or other school personnel engaged in the 

performance of their duties.  

Knowingly received stolen school property or private property. 

Possessed an imitation firearm. 

Committed or attempted to commit a sexual assault. 

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a 

school disciplinary proceeding for the purpose of either preventing that pupil from being 

a witness or retaliating against that pupil for being a witness, or both. 

 

  

Glorietta Expectations:  
Students are permitted on the school grounds at 7:45 a.m. There is no supervision before 7:45. 

Students needing to arrive earlier must check in at the Gopher-Before/After School Club. 

Students are expected to respect all staff members and each other, (e.g. teachers, principal, aides, 

noon duty supervisors, office personnel, custodians, volunteers and other students).  

Fighting, swearing and name-calling are behaviors that are not allowed at school. 

Students are expected to play safely in designated areas that are in view of the yard supervisor, 

before school, during recess and at lunchtime. Students may not be in the hallways or classrooms 

during lunch and recess. 

Students are expected to stop playing when the bell rings, drop to one knee when a whistle is 

blown, line-up and walk directly to class. 

No toys or personal items should be brought to school. 

Students who ride bikes to school must walk them on campus at all times, including before and 

after school hours.  

Bikes must have locks and be parked in the bike racks while at school.  

Students may not participate in play involving rough bodily contact (karate, tackle football, 

wrestling, tag, etc.).                                                   

Students are expected to walk to their destination without disrupting others. 

Students are expected to use the restrooms and get drinks during recess. 

Students are expected to use P.E. equipment and the play apparatus in a safe and considerate 

manner. 

Appropriate dress promotes an educational atmosphere that is conducive to learning. Students 

should come to school dressed appropriately for classroom and physical education activities. 

Clothing which distracts from the educational process or is unsafe to the wearer is not 

appropriate. (Flip-flops are not safe on P.E. days) 
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CONFLICT RESOLUTION 
 

Think First:  
The staff encourages all students to utilize Think First strategies to resolve conflicts. Students 

will receive instruction on these strategies in all classrooms. Staff members are also trained in 

Think First strategies to assist students in resolving concerns in a non-threatening and effective 

manner. 
 

How to Talk It Out Strategies: 
 Stop. Cool off. (Have the children use the age appropriate Calming Down strategies). 

 Talk and listen to each other. What is the problem? (Have the children use the age 

appropriate Problem Solving strategies). 

 Find out what you both need. What are some solutions?  

 Brainstorm Solutions. (Have the children use the age appropriate Problem Solving 

strategies. For each solution have them ask, ñIs it safe? How might people feel about it? 

Is it fair? Will it work?). 

 Choose the idea or solution you both like best. 

 Make a plan. Go for it. 

 If it does not work, what can we do now? 

I Message: 
I feel  when (specific behavior ï try to avoid óyouô related to blaming) _______ because (how it 

effects me) _____________. 
 

Rules: 
Treat each other with respect 

No interrupting 

Work to solve problem
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1,2é 

 

SAMPLE OF PRIMARY THINK SHEET  

 
 

Student   _____ _________ ___     Date   _______________     

 

I was helped by    ______________  Teacher _______________ 

____ 

 

 

           

 

 

 

 

             

 

 Recess Class  Lunch 

What bad choice did I make? 

 

       

Teasing Wouldnôt  

Listen 

Bad 

Words 

Fighting Too Silly Unsafe   

 

What happened after my bad choice?     

 

     Otheré 

I was sent to 

the office 

I lost my recess My friend was 

angry 

I got hurt  A student got 

hurt  

 

 

  

 

Use Words                                Count to ten 

 
Listen 

Walk away       

 

 

  

Ask for help  

 
Remember 

 Rules 

 

 

Thinking About My Behavior  

When did it happen ?    
 

 

Who was there? ____________________________________________________________ 

What will I do next time?  ____________________________________ 

  
  

 

 
 

 
 

 

 
 

Used my 

hands or feet 
to hurt  

 

 

 
 

 

Please stop. 

Please 

help me. 

 

 

 


