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Here’s what is included:

· Login to Orinda.schoolweblockers.com
· Save a document to orinda.schoolweblockers at school to work on at home
· Download a document at home to work on
· Upload a document from home to orinda.schoolweblockers.com that is NOT going into a Homework folder 
· Upload a document to your teacher’s file


1. Log in to Schoolweblockers

· orinda.schoolweblockers.com
·  (
Your file name cannot have , - ! ? . or any other funny characters.
)Your user name is first letter of your first name,   first four letters of your last name, and your student ID
· Password is the same
· EXAMPLE:   psoka12345

2.  TO SAVE A DOCUMENT TO SCHOOLWEBLOCKERS AT SCHOOL TO RETRIEVE AT    HOME:

· From school, click on the My Home Folder tab that has your name
· Click the Browse Button next to the search box and select the document you wish to work on at home
· Click the Upload File button.  See the uploaded document at the top of your list.
· Close the Internet browser 

3.  TO DOWNLOAD A DOCUMENT AT HOME TO WORK ON 

· From home, login to orinda.schoolweblockers.com
· Click on the My Home Folder tab
·  (
Important!
)Click the link next to your document that says Download
· Click the Open button in the File Open dialog box
· Your document opens in the software program it was created with 
· Work on your document at home
· Save your document to your home computer by choosing SAVE AS.  



4.  TO UPLOAD A DOCUMENT FROM HOME TO YOUR OWN DIRECTORY THAT IS 
     NOT GOING IN A TEACHER’S FOLDER – In other words, a Work in Progress!

· First you MUST SAVE your document to your home computer.  Use SAVE AS instead of Save. There is now a number in brackets (for example [1]) after your document name that indicate this document has been changed.
· Go to orinda.schoolweblockers.com and log in
· Click on My Home Folder  
· Repeat the steps in #2.
· Make sure you upload the document that has been changed.  It will have different numbers than your first saved document, for example [1] [3].  You may want to delete the old version in your weblocker.

5.  TO UPLOAD A DOCUMENT TO YOUR TEACHER’S FOLDER
	
· Click on the My Classes tab at the top of the screen.
· Select the class you need to turn homework into and open that link.
· Click the Turn in Assignments button.
· Browse your folder for the document you wish to turn in
· Click the Upload File button.  See the uploaded document at the bottom of the screen.


